June 16, 1994
GVWP #52

Comm ssioner's neno #94-020

To: Operations Directors
District Directors
District Environnmental Health Managers
O fice of Environnental Health Services

From Donald R Stern, MD., MP.H
Acting State Heal th Comm ssi oner

SUBJECT: Procedure for issuing certification letters in |lieu of
sewage di sposal system construction permts under the
Sewage Handling and Di sposal Regul ations; validity and
renewal of permts

Onsite - Applications - Certification letters

Background: Legislation passed by the General Assenbly in 1994
(Senate Bill 415) expresses a central thenme that the health
departnment shoul d i ssue construction permts only where systens
will actually be installed; all other applications should be
handl ed through certification letters. The certification letters
are intended to elimnate tinme spent designing and drafting
permts for systenms which are never installed. The use of
private soil evaluators by applicants is also strongly
encouraged, and will result in faster processing tinmes in nost

i nst ances.

This policy establishes a procedure for issuing
certification letters instead of construction permts in those
i nstances where applicants have not concurrently applied for a
buil ding permt application. The procedures and guidelines
est abl i shed for determ ning whether an applicant has applied for
a building permt (GW #51 or subsequent policy) are to be used
to determ ne which applicants receive certification |letters.

Attachnment s
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PROCEDURE FOR | SSUI NG CERTI FI CATI ON LETTERS

1. Application. Applicants for both letters and permts wll
use the sanme application. In accordance with §8 3.2 of the Sewage
Handl i ng and Di sposal Regul ations, the application nust be
acconpani ed by a suitable site plan. The difference between a
letter and a permt should be explained to applicants so they
understand the difference. Applicants shall be encouraged to
apply for permts only when they are ready to construct.

2. Fees. The fee for filing an application for a letter is the
same as an application filed for a construction permt: $75 for

septic systens, $40 for wells. |If a private well is to be
installed, the fee for both the septic systemand the well
application will be collected.

3. Letter vs. Pernmit. |If the applicationis for a repair permt

or if the applicant is ready to build (is concurrently applying
for a building permt), a construction permt wll be issued.

O herwise, aletter will be issued by the Departnent to certify
there is a specific site on the property for a sewage di sposal
system of a given capacity.

4. lssuance of Construction Pernmits. The procedure for issuing
construction permts is unchanged.

5. Issuance of Letters. Prior to the issuance of a letter, the
property owner (or applicant) nust provide a survey plat that
identifies the approved onsite sewage di sposal systemarea. The
requi renent for a survey plat of the onsite sewage di sposa
system area nmay be waived at the option of the district or |ocal
heal th department; however, the district or |ocal health
departnent is responsible for ensuring that the boundary of the
approved onsite sewage di sposal systemarea can be |ocated within
10 feet in the future. The letter shall state that it is being
issued in lieu of a permt and that it guarantees a permt shal
be issued in the future unless there is a substantial physical
change in the soil or site conditions where the onsite sewage
systemis to be located. The letter shall also identify the
nunber of bedroons and drainfield design capacity.

If the letter is to be recorded in the | and records of the
clerk of the circuit court, the letter nmust be notarized prior to
its issuance.
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6. Validity of lLetters and Permits. After July 1, 1994, letters
i ssued by the Departnent are valid until a permt for the
construction of an onsite sewage systemis issued and the system
is installed, inspected, and approved. The letter is void if
there is a substantial physical change in the soil or site
conditions where the onsite sewage systemis to be |ocated. The
letters shall transfer with the title to the property upon sale
or transfer of the |and.

After July 1, 1994, onsite sewage construction permts are
valid for 18 nonths. Joint onsite sewage construction and water
well permts will be valid for 18 nonths. The permt may be
renewed for an additional 18 nonths as described belowin item8
"Renewal of Permts."

Permts issued after July 1, 1994 for construction of onsite
sewage di sposal systens are not transferable.

7. Redenption of lLetters and Pernmits. Wthin 18 nonths of the
date of issuance of a letter, it may be redeened for a permt at
the local health departnent at no cost (state fees) to the
applicant. The applicant shall provide a signed statenent saying
that there have been no physical changes in the site or soi

where the onsite sewage di sposal systemis to be |ocated. There
is no requirement to make an additional site visit when the
applicant provides a statenment saying that there has been no
physi cal change to the site where the onsite sewage di sposal
systemis located. A substantial physical change is a change in
the site or soil conditions that renders an area unsuitable for a
sewage di sposal systemor well to the extent that the
certification letter would not have been issued. Exanples

i nclude grading or renoving soil fromthe approved area,
construction on the approved area, the placenent of a well too
close to a sewage di sposal site, the placenment of a source of
contam nation too close to a well site, etc.

When the applicant certifies that there has not been a
substantial physical change, the need for a site visit is
entirely optional and at the discretion of the district or |ocal
health department. |If the district or |ocal health departnent
el ects to conduct an additional site visit, it is not necessary
to evaluate additional holes in the onsite sewage di sposal system
ar ea.

| f the Departnent discovers that there has been a change to

the site or soil, or when the applicant indicates there has been
a change in the site or soil conditions, a site visit is required
to determine the nature of the change. |If the change is of a

nature to require additional site and soil evaluations
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and a change in the systemdesign or |ocation, the applicant nust
submt anot her application and a new application fee shall be
char ged.

In any event, if holes are evaluated, and the eval uator
nmerely disagrees with the site and soils information on file, the
Departnent is still obligated to issue a permt! Denials result
when there have been substantial physical changes to the site or
soil (i.e., the disposal area has been graded, built upon, washed
away, etc.).

After 18 nonths fromthe date of issuance of the letter, in
order to obtain a permt, the owner nust pay the permt
application fee. Again, the decision to conduct another site
visit is discretionary.

If one initially receives a permt but does not construct
the system one nmay redeemthe permt, prior to its expiration,
for aletter in the sane manner described above. |If 18 nonths
have passed since issuance of the permt, to obtain a letter the
appl i cant nust pay the application fee.

8. Renewal of Pernmits. At the end of the 18 nonth life of a
permt, if the owner has a current building permt or has
commenced construction of the system the permt shall be
extended for 18 nonths w thout charge. However, once the permt
expires, the owner nust file a new application and pay a new fee
to receive a permt.

GWP #52
ONSI TE - APPLI CATI ONS - CERTI FI CATI ON LETTERS



(ON LETTERHEAD STATI ONERY)

Dat e

Nane
Addr ess
Cty, State Zip

Re: Location # T.M or Pin
Site Location
Size of | ot

Dear

This letter is issued in lieu of a sewage di sposal system
construction permt in accordance with 832.1-163, et seq., of the
Code of Virginia. The Board of Health hereby recognizes that the
soil and site conditions acknow edged by this correspondence, and
docunent ed by additional records on file at the local health
departnent, are suitable for the installation of an onsite sewage
di sposal system The attached plat shows the approved area for
t he sewage di sposal system This letter is valid until a permt
for construction is issued and the systemis installed, inspected
and approved. This letter is void if there is any substanti al
physi cal change in the soil or site conditions where the sewage
di sposal systemis to be | ocat ed.

A permt to construct the sewage di sposal system nust be
i ssued before construction of the system |If the property owner
(current or future) applies for a construction permt within 18
mont hs of the date of this letter, the application fee paid for
this letter shall be applied to any state fees for a permt to
construct a system After 18 nonths, the applicant is
responsible for paying all state fees for a permt application.

This letter, and acconpanying plat of survey show ng the
specific location of the sewage di sposal system area and wel |
area (if applicable), may be recorded in the | and records by the
clerk of the circuit court in the jurisdiction where all or part
of the site or proposed site of the systemis to be |ocated. The
site shown on the plat is specific and nmust not be di sturbed or
encroached upon by any construction. To do so voids this letter.

Upon the sale or transfer of the land that is the subject of
this letter, the letter shall be transferred with the title to
t he property.
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Future owners are advised to review the plat for the
| ocation of the onsite sewage di sposal area to nmake sure their
buil ding plans do not interfere with the area. |f they have any
questions regarding the |l ocation of the area, they should contact
the |l ocal health departnent for assistance.

The area evaluated, and certified by this letter, is
suitable to accommpbdate a __ bedroom house using a system
design of = gallons per day. The property will be served by a
public/private water supply as shown on the attached pl at.

This letter is an assurance that a sewage di sposal system
construction permt will be issued (provided there have been no
substanti al physical changes in the soil or site conditions where
the systemwoul d be | ocated); however, it is not a guarantee that
a permt for a specific type of systemw || be issued. The
desi gn of the sewage systemw || be determned at the tinme of
application for a building permt and sewage system construction
permt. The design will be based on the site and soil conditions
certified by this letter, structure size and | ocation, water well
| ocation (final determ nation to be nade at tinme of permt
i ssuance), the regulations in effect at the tine, and any off-
site inpacts that may have occurred since the date of the
i ssuance of this letter. |In sone cases, engineered plans nay be
required prior to issuance of the construction permt. 1In
accordance with 8 32.1-164.1:1 of the Code of Virginia, owners
are advised to apply for a sewage di sposal construction permt
only when ready to begin construction.

This certification letter nay be subject to and nust conply
with any applicable | ocal ordinances.

Si ncerely,

EHS- Name
Title

At t achment

pc:



(ON LETTERHEAD STATI ONERY)

Dat et

Narme?
Addr ess?®
City, State zip*

Re: Location # T.M or Pin®
Site Location®
Size of lot’

Dear &

This letter is issued in lieu of a sewage di sposal system
construction permt in accordance with 832.1-163, et seq., of the
Code of Virginia. The Board of Health hereby recognizes that the
soil and site conditions acknow edged by this correspondence, and
docunent ed by additional records on file at the local health
departnent, are suitable for the installation of an onsite sewage
di sposal system The attached plat shows the approved area for
t he sewage di sposal system This letter is valid until a permt
for construction is issued and the systemis installed, inspected
and approved. This letter is void if there is any substanti al
physi cal change in the soil or site conditions where the sewage
di sposal systemis to be | ocat ed.

A permt to construct the sewage di sposal system nust be
i ssued before construction of the system |If the property owner
(current or future) applies for a construction permt within 18
mont hs of the date of this letter, the application fee paid for
this letter shall be applied to any state fees for a permt to
construct a system After 18 nonths, the applicant is
responsible for paying all state fees for a permt application.

This letter, and acconpanying plat of survey show ng the
specific location of the sewage di sposal system area and wel |
area (if applicable), may be recorded in the | and records by the
clerk of the circuit court in the jurisdiction where all or part
of the site or proposed site of the systemis to be |ocated. The
site shown on the plat is specific and nmust not be di sturbed or
encroached upon by any construction. To do so voids this letter.

Upon the sale or transfer of the land that is the subject of
this letter, the letter shall be transferred with the title to
t he property.
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Future owners are advised to review the plat for the
| ocation of the onsite sewage di sposal area to nmake sure their
buil ding plans do not interfere with the area. |f they have any
questions regarding the |l ocation of the area, they should contact
the |l ocal health departnent for assistance.

The area evaluated, and certified by this letter, is
suitable to accommpdate a _° bedroom house using a system
design of 2 gallons per day. The property will be served by a

publ i c/private' water supply as shown on the attached pl at.

This letter is an assurance that a sewage di sposal system
construction permt will be issued (provided there have been no
subst anti al physical changes in the soil or site conditions where
the systemwoul d be | ocated); however, it is not a guarantee that
a permt for a specific type of systemw || be issued. The
desi gn of the sewage systemw || be determned at the tinme of
application for a building permt and sewage system construction
permt. The design will be based on the site and soil conditions
certified by this letter, structure size and | ocation, water well
| ocation (final determ nation to be nade at tinme of permt
i ssuance), the regulations in effect at the tine, and any off-
site inpacts that may have occurred since the date of the
i ssuance of this letter. |In sone cases, engineered plans nay be
required prior to issuance of the construction permt. 1In
accordance with 8 32.1-164.1:1 of the Code of Virginia, owners
are advised to apply for a sewage di sposal construction permt
only when ready to begin construction.

This certification letter nay be subject to and nust conply
with any applicable | ocal ordinances.

Si ncerely,

EHS- Nane?!?
Titlel®

At t achment

pc:
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Key for Itens in Approval Letter

Descri ption

Dat e

Narme

Addr ess

Cty, State, Zip
Location #, etc.

Site Location

Si ze of Lot

Sal ut ati on

Bedr oons

GPD
Public/private
EHS- Nane

Title

Expl anati on
Date of letter
Applicant's full name
Applicant's nailing address
Applicant's city, state, zip
| D of Property, i.e. Tax map #

Brief description of property
| ocation

Approxi mate size of | ot

Appropriate saluation (M. Ms.,
etc.)

Nunber of bedroons in house

Design capacity in gallons per day
I ndi cate the type of water supply

Nanme of individual signing letter

Title of individual signing letter



